	Position Announcement

 India


Institution Overview
WRI is a global research organization that spans more than 50 countries, with offices in the Brazil, China, Europe, India, Indonesia, and the United States. Our more than 450 experts and staff work closely with leaders to turn big ideas into action to sustain our natural resources—the foundation of economic opportunity and human well-being.

WRI was recently voted the #1 Environmental Think Tank in the world and is consistently recommended by staff as one of the "most desired organizations to work for." In 2014, WRI was ranked one of the Top Workplaces by the Washington Post
Scope of Work 

Project Management:
· Prepares standard project status reports for project delivery team or work group, client and management.

· Keep track of past performance and lessons learned information to use on future project preparation

· Monitors program/project performance against contract requirements

Grant Management
· Lead the drafting of grant proposal budgets and assist in the collection & submission of formal proposals for all grants.

· Submit all required grant forms as instructed by grant

· Keep timely and accurate information on donors and contacts

· Support donor and grants management by developing a database and keeping this up-to-date.

· Support proposal documentation packaging for review and/or final distribution.

Communication and Partnerships
· Coordinate and schedule meetings regarding projects among team and with external partners

· Support internal and external communications and media relations responsibilities such as brochures and web content. 

· Coordinate outreach efforts on behalf of program/projects and anchor partner engagement activities

Research
· Identify and scope new areas of research and innovation

· Support the development and adaptation of tools and methods (Collect Earth, ROAM, Rapid Restoration Diagnostic and the like) for India 

· Incorporate and support attention to gender and poverty in the framing of WRI’s projects and programs
Qualifications:

· Masters degree in environmental studies/communications/development studies/political sciences

· At least three years of work experience in the environment or development sectors

· Strong verbal and written communication skills

· Proven track record of research based writing

Location : Delhi
Anchor Manager : Rohini Chaturvedi

Designation: Project Associate
How to Apply:
Qualified applicants should apply online at careers.wri.org. Alternatively send your CV to Rohini Chaturvedi at rchaturvedi@wri.org in order to be formally considered. Only select applicants will be contacted for interview purpose.

About WRI

*The World Resources Institute (http://www.wri.org/wri) is an environmental and development research and policy organization that creates solutions to protect the Earth and improve people’s lives. As an Equal Opportunity Employer, it is WRI’s policy to recruit, hire, and provide opportunities for advancement in all job classifications without regard to race, color, religion, sex, national origin, age, citizenship, marital status, sexual orientation, gender identity, parental status, protected veteran status, or disability. WRI’s global agenda requires a staff that is diverse – with respect to race, gender, cultural, and international background. Diverse perspectives and experience enhance the way WRI selects and approaches issues, as well as the creativity and applicability of WRI's policy research and analysis.

